NATIONAL ON-FARM SELF AUDIT CHECKLIST

Example
This Self Audit Checklist should be used by the producer to ensure all relevant requirements are met prior to engaging an auditor for an accreditation audit, and should be used as the basis for performing the required internal audits. Where the term "the auditor" is used in this checklist it refers to the person carrying out the Internal Audit.

	M 1
	STAFF TRAINING
	Yes
	No
	N/A
	Comments

	1.1
	Has the auditor sighted documented job responsibilities for all staff, including family members, under the Code of Practice.
	
	
	
	

	1.2
	Are staff provided with training, including on-the-job training, in their areas of responsibility?
	
	
	
	

	1.3
	Has the auditor sighted staff training records?
	
	
	
	

	1.4
	Has the auditor verified that staff (staff includes any sub-contractors engaged)

involved in supervision of farm chemical use hold current accreditation to an Approved ChemCert Course or equivalent?


	
	
	
	

	1.5
	Has the auditor sighted the register of staff authorised to use farm chemicals?
	
	
	
	

	1.6
	Is a copy of that register displayed in the farm chemical storage area?
	
	
	
	

	
	Notes


	
	
	
	

	M 2
	INTERNAL AUDITING AND CORRECTIVE ACTION
	Yes
	No
	N/A
	

	2.1
	Has the auditor sighted records verifying that an internal audit of activities, records and procedures covered by the Code of Practice is conducted at least once in every 6 month period? 
	
	
	
	

	2.2
	Has the auditor sighted records verifying that an internal audit/inspection report, including Corrective Action Reports, is completed as a part of each internal audit? 
	
	
	
	

	2.3
	Are detailed Corrective Action Records completed where required?
	
	
	
	

	2.4
	Is the auditor satisfied that where product has been sold and identified as being, or potentially being, contaminated that buyers are notified immediately and this notification recorded?
	
	
	
	

	
	Notes


	
	
	
	

	M 3
	QUALITY RECORDS (Archive Records)
	Yes
	No
	N/A
	

	3.1
	Has the auditor sighted the various records referred to in the Code of Practice? 
	
	
	
	

	3.2
	Are records retained for the required period? 
	
	
	
	

	
	Notes


	
	
	
	

	M 4
	DOCUMENT CONTROL
	
	
	
	

	4.1
	Has the auditor sighted an updated list of documents?
	
	
	
	

	4.2
	Are the current Module versions of the Code of Practice for which the producer is accredited on the list?
	
	
	
	

	4.3
	Is the list being kept up to date as documents change?
	
	
	
	

	
	Notes


	
	
	
	

	C 1
	PERSISTENT CHEMICALS  IN SOIL
	Yes
	No
	N/A
	

	C1.1
	Has suitable evidence of property risk assessment been sighted?
	
	
	
	

	C1.2
	Are records of property risk assessment, e.g. soil tests or letters from electricity suppliers re power pole termite treatments, filed? Is the Risk Assessment relevant to current activities?
	
	
	
	

	C1.3
	Is contaminated land responsibly managed or quarantined? 
	
	
	
	

	C1.4
	Are persistent chemicals correctly disposed of or isolated and in separate locked storage?
	
	
	
	

	C1.5 
	If the property is a feedlot, has the auditor sighted soil test results for OC’s or alternatively records supporting that cattle have been fat tested for OC’s with readings below 20% of the relevant MRL and for at least 1 animal from 5 independent consignments?
	
	
	
	

	
	Notes


	
	
	
	

	C 2
	OBTAINING AND STORING AGRICULTURAL AND

VETERINARY CHEMICALS  
	Yes
	No
	N/A
	

	2.1
	Is the auditor satisfied that over-the-counter farm chemicals are 

Purchased from Agsafe accredited premises where practicable and not from clearing sales?
	
	
	
	

	2.2
	Is the auditor satisfied that ‘prescription only’ veterinary chemicals

are only purchased from veterinarians who have a knowledge of the

enterprise and the animal(s) for which the treatment is sought?

	
	
	
	

	2.3
	Has the auditor inspected a sample of ‘prescription only’ veterinary

chemicals to ensure that the labels contain the following information:

name of the product;







active ingredients;







animals or class of animal to be treated;





directions for use;







withholding period;







name of prescribing veterinarian and contact phone number;

expiry date and storage instructions.




	
	
	
	

	2.4
	Is the auditor satisfied that the chemical storage area(s) is secure?
	
	
	
	

	
	In the storage area, are there designated separate sections for:

herbicides, 








agricultural insecticides, 






veterinary chemicals,







             farm chemicals awaiting disposal and 

             protective clothing.

	
	
	
	

	2.5
	Is the auditor satisfied that all farm chemicals are stored according to the directions on the container label?
	
	
	
	

	2.6
	Has the auditor sighted the farm chemical inventory?
	
	
	
	

	
	Does the inventory contain the following information:

date received;



batch number;



place of purchase;



name of chemical & quantity used;

expiry date (for veterinary chemicals) /date of manufacture (for  agricultural chemicals).


	
	
	
	

	2.7
	Has the auditor sighted records of the six-monthly veterinary chemical stock-takes, or annual agricultural chemical stocktake?
	
	
	
	

	
	Do the inventory records indicate the chemicals that have been disposed of; the method of disposal; the stock-take date and the person conducting the stock-take and carried out or supervised the disposal of chemicals?
	
	
	
	

	2.8
	Is the auditor satisfied that for those chemicals used on grain while in storage, inventory stocks and actual stocks are reconciled every 6 months?
	
	
	
	

	
	Notes


	
	
	
	

	C 3
	PADDOCK, CROP AND GRAIN TREATMENTS
	Yes
	No
	N/A
	

	3.1
	Has the auditor sighted a map on which all farm paddocks/production areas and contaminated sites are identified?
	
	
	
	

	3.2
	Is the auditor satisfied that only approved chemicals are used on paddocks, crop, produce & grain, and that chemicals are applied:-

according to label directions; or

below label rates where permitted by State legislation; or

under off-label permits issued by National Registration Authority? 
	
	
	
	

	3.3
	Is the auditor satisfied that chemical application equipment is correctly calibrated at least annually and checked for operational efficiency before use, either by equipment manufacturer’s instructions or another approved method?.  Do records to include date of calibration and name of person carrying out calibration?
	
	
	
	

	3.4
	Has the auditor sighted records of pasture and crop treatments?  
	
	
	
	

	
	Do the records contain the following: 

Treatment date;



Chemical used – type & quantity;



Application rate;



Application method;



Location and size of treated area;



Withholding period /date safe to graze /date safe to harvest;

             Name of the person carrying out the chemical treatment.

	
	
	
	

	3.5
	Is the auditor satisfied that where the producer is accredited to CATTLECARE & / or Flockcare, paddocks treated with chemicals requiring quarantine periods prior to grazing or harvesting are identified with warning signs placed on all gateways for the duration of the grazing or harvesting withholding period?
	
	
	
	

	3.6
	Has the auditor sighted records of treatments with fumigants, insecticides, fungicides or other chemicals to storage facilities & post-harvest product, (including product retained for seed)? 
	
	
	
	

	
	Do the records contain the following:

Treatment dates;



Chemical used – type & quantity;



Application rate & application method;



Withholding period;



Name of person carrying out the chemical treatment.
	
	
	
	

	
	Is the auditor satisfied that Withholding Periods prior to feeding of livestock / delivery to purchaser / end user are observed?

If a Withholding Period is applicable to stored product is this clearly identified on the storage facility?
	
	
	
	

	
	Notes


	
	
	
	


	G1
	INPUTS AND SERVICE SUPPLIERS
	
	
	
	

	1.1
	Has the auditor sighted records showing inputs used and their source? 
	
	
	
	

	1.2
	Has the auditor sighted records showing any identified food and feed safety risks, the control measures (if any) implemented or reasons why control measures were not implemented?
	
	
	
	

	1.3
	Is the auditor satisfied that inputs are transported in a manner that minimises the risks of cross contamination of one input by another?
	
	
	
	

	1.4
	Has the auditor sighted records outlining cleaning operations undertaken for vehicles used in the transport of inputs, including details of any chemicals used?
	
	
	
	

	1.5
	Is the auditor satisfied that inputs are segregated in storage?
	
	
	
	

	1.6
	Has the auditor sighted a records that identify the preferred supplier for the following services (where they are utilised):

agronomists

contract harvesters

fertiliser and chemical spray contractors. and

any other suppliers who provide agronomic services to the property?

Does this list identify the basis on which property managers have assessed these suppliers as being adequate?
	
	
	
	

	
	Notes


	
	
	
	

	G2
	PADDOCK SELECTION AND PREPARATION
	Yes
	No
	N/A
	Comments

	2.1
	Is the auditor satisfied that paddocks have been prepared with the objective of minimising food and feed safety risks, taking into account the following:

the crop to be sown;

the soil status of the paddock;

the physical condition of the paddock; and

potential weeds and diseases of food and feed safety concern?


	
	
	      
	

	2.2
	Has the auditor sighted records showing the following information:

whether a food or feed safety risk has been identified;

the control measure (s), if any, implemented to minimise this risk or reasons why a control measure was not implemented; and

the outcome of any control measures implemented?
	
	
	
	

	
	Notes 

	
	
	
	

	G3
	CROP MANAGEMENT
	Yes
	No
	N/A
	Comments

	3.1
	Has the auditor sighted records showing the following information in relation to the sowing of a crop:

the paddock;

the seed variety sown;

the source of the seed; and

if used, the contractor who sowed the crop?
	
	
	
	

	3.2
	Where an input has been applied, has the auditor sighted records showing the following information: 

the date;

the paddock;

the input applied;

the application rate; and

where applicable, the batch number?



	
	
	
	

	3.3
	Has the auditor sighted records showing cleaning operations of seeding and associated equipment, including details of any chemicals used?
	
	
	
	

	3.4
	Is the auditor satisfied that paddocks have been monitored according to the potential food and feed safety risk and, where a potential risk has been identified, the following information has been recorded:

the date on which the inspection took place;

the risk or potential risk identified;

the control measure(s), if any, that were implemented or reasons why a control measure was not implemented; and

the outcome of any control measures implemented?
	
	
	
	

	3.5
	Has the auditor sighted records showing a record of when specialist advice was sought in identifying unknown weeds and plant disease and/or information on management strategies?
	
	
	
	

	
	Notes 


	
	
	
	

	G4
	HARVESTING AND HARVEST EQUIPMENT
	Yes
	No
	N/A
	Comments

	4.1
	Is the auditor satisfied that harvesting equipment has been cleaned pre-harvest and post-harvest?
	
	
	      
	

	4.2
	Is the auditor satisfied that property managers have ensured that harvesting equipment used by contractors has been adequately cleaned pre-harvest?
	
	
	      
	

	4.3


	Is the auditor satisfied that vehicles used in the transport of grain are clean, dry and odourless?
	
	
	
	

	4.4
	Has the auditor sighted records of all machinery used in the harvesting of a crop and of the cleaning operations for this machinery, including the chemicals used?
	
	
	
	

	4.5
	Has the auditor sighted records showing when grain has been cleaned?
	
	
	
	

	
	Notes


	
	
	
	

	G5
	ON-FARM STORAGE AND HANDLING
	Yes
	No
	N/A
	Comments

	5.1
	Is the auditor satisfied that storage facilities are named, letter or numbered for identification purposes?
	
	
	
	

	5.2
	Is the auditor satisfied that storage facilities have been constructed and maintained such that the stored product is kept in a condition suitable for its intended purpose?
	
	
	
	

	5.3
	Is the auditor satisfied that storage facilities are cleaned immediately prior being filled with grain and after grain has been removed where the facility would be left empty?
	
	
	
	

	5.4


	Is the auditor satisfied that site hygiene is being maintained by removal of material from the proximity of the facility that can encourage or harbour pests and that the surrounds are free of weeds and forage?
	
	
	
	

	5.5
	Is the auditor satisfied that vermin control measures are designed to ensure that poison baits cannot contaminate stored grain?  Where possible, have they been set outside the actual storage area?
	
	
	
	

	5.6
	Is the auditor satisfied that grain has been monitored according to the level of food and feed safety risk taking into account the following factors:

temperature;

moisture;

mould;

insect, bird or rodent contamination;

damage to the facility; and

site hygiene?

Has the auditor sighted records showing where any unusual odours or visual signs, for example mould, steam or insect presence, have been investigated and control measures undertaken?
	
	
	
	

	5.7
	Has the auditor sighted records for each individual facility used to store post-harvest stocks of grain (for example, silo, bunker or shed), showing the following information:

cleaning of, and repairs to, the facility and handling, loading and conveying equipment;

applications of insecticides, fumigants and any other chemical treatments, including treatment of the facility;

vermin and bird control measures, including the location of baits;

temperature and moisture content of the grain; and

the variety/type of grain and its origin (for example, paddock(s), other storage facilities of vendor), discharge and destination?
	
	
	
	

	
	Notes


	
	
	
	

	G6
	OFF-FARM TRANSPORT
	Yes
	No
	N/A
	Comments

	6.1
	Is the auditor satisfied that the property manager has satisfied themselves that appropriate procedures have been implemented to minimise the risks of grain being contaminated as a result of prior loads?

Is the auditor satisfied that the vehicles used in the transport of grain have been visibly clean, dry and odourless?
	
	
	
	

	6.2
	Is the auditor satisfied that loads have been covered during the transport of grain to prevent contamination and damage?
	
	
	
	

	6.3
	Has the auditor sighted records showing that, where transport has been arranged by the purchaser and the truck has not met required standards (refer G6.1 and G6.2), the purchaser has been notified prior to loading and the decision to load has been the responsibility of the purchaser?
	
	
	
	

	6.5
	Has the auditor sighted records for each load of grain showing the following information:

the date;

the truck and/or driver used to transport the load;

its paddock(s) and/or storage facility(s) of origin; and

its destination?
	
	
	
	

	
	Notes


	
	
	
	


